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Waiting List Policy

Article 28 (right to education)

Every child has the right to an education. Primary
education must be free. Secondary education must
be available to every child. Discipline in schools must
respect children’s human dignity. Wealthy countries
must help poorer countries achieve this.
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WAITING LISTS

It is essential that all schools are clear and transparent regarding the operation of their
waiting list policy. The Department’s main interest in waiting list practice is not to instruct
schools on how waiting lists should be managed, as this is entirely a matter for the Board of
Governors of the school. It is essential, however, that all schools publicise their waiting list
policy, whatever it may be. Even where no waiting list is maintained by the school, this
information should be publicly available. Further advice on this issue can be found in
Circular 2012/10.

WAITING LIST POLICY

This policy is in place to ensure clarity and transparency on the admission of pupils to Dundonald
Primary School & Nursery Unit. It will apply to all pupils who do not gain admission to the school
through the normal admission process.

401-1587
December 2024

TOTAL NUMBER OF PUPILS 876

Nursery -52

Statements in mainstream -29
CURRENT ENROLMENT IN MAINSTREAM (EXCL STATEMENTS) =795
401-1587 Enrolment number permitted for Sept 2025 813




Nursery & Primary 1

Should a vacancy arise after placement letters have been issued from the Education Authority (EA)
then all applications for admission to the nursery or primary one will be considered as follows:

All applications that were initially refused, new applications, late applications and applications
where new information has been provided will be treated equally and the published criteria applied.

Where an offer of a place is made for either the nursery or primary one, a letter will be forwarded to
the parent/guardian of the child. The school will also endeavour to contact the parent/guardian by
telephone to advise that a formal offer will be made in writing.

All Year Groups

Parents seeking a place for their child should contact the school office, 02890 482680 or the school
Senior Executive Officer, Miss H Mahood hmahood732@ddps.belfast.ni.sch.uk

Applications will then be grouped according to the appropriate year group. When a vacancy arises,
the criteria will be applied to the pupils on the waiting list for the appropriate year group. If you
wish your child to remain on the waiting list for the next academic year you should inform the
school in writing by 30t June every year. If you do not inform the school in writing, your child’s
name will be removed from the waiting list. The above procedures are subject to the school’s
admissions number for each year group and the school’s enrolment number not being exceeded.
The school may not exceed its enrolment or admissions number without the specific approval of the
Department of Education.

The school must ensure that it can accommodate the number of pupils it admits to the school in any
year group. Regulations on maximum class sizes must be adhered to by the school when considering
applications for any year group. This includes implications for health and safety and the regulations
must be considered before admitting a pupil from the Waiting List into a particular year group.

Parents/guardians will be notified in writing if their child gains a place in Dundonald Primary &
Nursery.

POLICY REVIEW

This policy will be reviewed every year during the submission period of criteria to the EA, or as required, in
light of new legislation or recommendations.

Signed:

Chair of Governors Principal Date
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